
 
To upload any certifications, awards, or training to your ServDE profile, please follow the steps 

listed below. If you have any questions or comments regarding these directions, please email us 

at RespondDE@delaware.gov.  

 

 

1. Login to ServDE (https://servde.org).  

 

 

2. Click ‘My Profile’ in main header bar. 

 

 
3. Click ‘Training’ in black header bar. 
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4. Click ‘Add Training Course’ button below orange ‘Training’ header. 

 



 
 

5. Fill out information and upload pertinent files, if applicable. 

a. Choose appropriate course from ‘Training Course’ drop-down menu. 

i. If course is not listed, please let us know so we can add it. 

ii. **If you are unsure about what course to select, please contact us at 

RespondDE@delaware.gov. 

b.  Select ‘Pending’ option from the Verification Status drop-down menu. 

 

6. Click ‘Save Changes’ button at bottom of screen. 
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